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Student Name:

Interviewer Name:

Directions: Please indicate the student’s performance in the categories listed below. Mark your assessment on the
Hine provided, with a mark to the right showing that the student exceeded expectations and to the left showing that
the stwdents did not meet expectations. Use the space bebow to give the student specific comments on their
interview skills. When possible, mention things done well by the interviewee. The comments should belp the
student hone their skills to be able to exhibit confidence and communicate effectively, and leave future
interviewer|{s) with a positive sense of his /her capabilities, interests, and opinions.

[xes not meet Exceeds
Nonverbal Communication expectations expectations
Boddy Control (nervous habits) O — l -

Eye contact

Dress (Interview-appropriake )

Presentation of self [Composurne, poise, ete)

Preparedness (Brought resume builder)

Monverbal Communication Commenits:

Do mot meet Exceeds
Verbal Communication expectations expectathons
Analysis and interpretation of questions - * *
Effectivencss of responses
- } -
Responses relevant to questions - o= . _+__ -

Interview Evaluation

Applicant Name: Interview Date:
Position: Salary Requested:
Interviewer: Date Available:

Enthusiasm

Required Skills

Attiude

Candidate Date
Pogtion Department
Hiring Manager Screener

Please complete this formwhen you conduct a telephone interview with 3 potentisl job candidate
Rank the candidate's answers to each of the listed questions and provide written comments to
supplement your responses.

Eriefly describe your employm ent experience.

o Above Average o Average o ¥ ol isfactory
Hotes:

What do you like and dislike sbout your curr ent postion®

o Above Average o Aversge B & y o U dactory
Hotes:

How would you describeyour rdationship with your cur &nt supervisoqmanager

Above Average o Average o Satisfactory o Unsatisfactory
Hotes:

Wy are you choosing to leave your current position”

o Above Average o Average o Satisfacory o Unsatisfactory
HNotes:

What isyour current salary?

o Above Average o Average a Satisfactory o Unsatisfactory
Hotes:
il Lawem o Tosm e e el s O ) S sl -!ﬁnpmwu.m
‘Consumer Questionnaire Survey
Dear S
anl By filling out this 5-10 minute survey, you will help

¥ ¥
obtain the very best results.
[IDo you do most of your shopping in:
[ Stores |
‘ Intemet

{oaline)

EWhen shopping for home improvement items do you
usually shop at:

Ewhen shopping for household cleaning items, do you
shop mainly at:




QUESTIONNAIRE

1. Do you have any eyesight problems not corrected with glasses?

2. Doyouhave any hearing problems? Details :

3. Are they corrected with a hearing aid??

BB B E
Bl E B B|

4. Do you have any other problems with communication e.g. speech,
reading, spelling?

O
O

5. Do you have any difficulty with walking, standing, bending, lifting or

other movements?

6. Do you have any difficulty with co-ordination of your movements e.g H L]
writing, dressing?

7. Have you ever had any mental health problem? (including anxiety, = | N
depression, seif-harm, eating disorders or agdictions)

8 Have you ever been treated by a psychialtrist, psychologist, or B | B
counselior?

9. Have you ever had drug or alcohol problems or any substance B | =
dependence?

10. Have you ever had any disorder that affects your memory or ability to = [ L]
concentrate?
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Strong SEO knowledge. Good editing capacities and rehearsal correction. Cooperation and collaboration with other writers. Q-12. Where do you use UML? ANS: UML is an acronym for Unified Modeling Language. Designed to view the system design. With the help of Umbl, developers can give specification, display and reconstruction of a technical
document. This document then helps a technical writer with further communication. Q-13. What is the difference between XML and HTML? ANS: XML is for the extended marking tongue. It is a form of code or tag that represents the text in a digital document. XML stores so how to move data. Also shows the structure of the data. HTML stands for
Hypetext Markup Language. It is a form of codes that they use to develop web pages. It helps to view data and also show how it seems. ANS: Below are the publication tools that can be used as a technical writer; WordPress MediaWiki Whatfix Atavist Oxygen XML Author Madcap Flare Ans: When the content is being developed, it is designed on some
topics. It can then be used according to the requirement. Q-16. What type of documentation would a technical writer use to provide technical content? ANS: API is the most famous type of documentation used by a technical writer. Api is an acronym for Application Programming Interface. Q-17. Tell us the uses of Robohelp? ANS: Robohelp is an
authoritative tool. It helps in the design of systems, e-learning content. Its latest version allows you to use HTML5 to design layout. Q-18. Tell us the steps that a technical writer follows when a new topic starts. ANS: One .airetam .airetam id itrepse rep ocincet erottircs oiuqolloc id ednamod id enoizaraperP .etinrof inoizurtsi el osrevartta odnassaP
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